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Appendix 9 — Approved Official Transcript Comments

	Type
	Format and Examples
	Comments

	General
	“Permission under [STATUTE] s.[SECTION] to [REQUIREMENT] - [APPROVING AUTHORITY, FACULTY]”
	General format

	Approvals under qualification Statutes

	Non-standard entry to PG qualifications
	Permission under [QUALIFICATION STATUTE] s. [SECTION to enrol in [QUALIFICATION] – [APPROVING AUTHORITY, FACULTY]”

Example: “Permission under MA(Applied) Statute s.1(c), to enrol in the MA(Applied) on the basis of X - Associate Dean (Students), Faculty of Humanities and Social Sciences”
	

	Substitutions and exemptions as set out in qualification statutes
	Example: “Exemption under LLB Statute  s.2(c) from the non-Law points requirement based on previous study at [INSTITUTION, COUNTRY]” 
Example: “Permission under BAS Statute s.2(c) to substitute Part 1 courses with DSDN 100 courses - Associate Dean (Teaching, Learning and Students), Faculty of Architecture and Design”

Example: “Permission under MPM Statute s.4 to substitute [NAME OF COURSE(S)] for [Requirement] - Head of School”
	

	Credit in PGDipNurs associated with abandonment of previous PGCert 
	“Granted admission to the Postgraduate Diploma in Nursing and exempt from 60 points under PGDipNurs Statute s.3”
	Non-continuing comment

	Police Certificate
	“Granted [36/40] UNSP 100-level points under CertCP Statute s.4”
	Non-continuing comment Applied to students enrolled in the Certificate of Contemporary Policing. 

	Approvals Under Personal Courses of Study Statute

	Variations to degree requirements
	“Permission under Personal Courses of Study Statute s.2 to [REQUIREMENT] -[APPROVING AUTHORITY, FACULTY]”

Example (major requirements): “Exemption  under Personal Courses of Study Statute s.2 from the BAS requirement to complete SARC 221 on the basis of previous experience - Associate Dean (Teaching, Learning and Students), Faculty of Architecture and Design”

Example (points requirements): “Permission under Personal Courses of Study Statute s.2 to complete the BCA with 357 points - Associate Dean (Students), Faculty of Commerce  and Administration
	Recorded when the Associate Dean (or Dean) has approved a variation to the major requirements, points requirements or other requirement for completion of a qualification.

	Re-enrolling in a passed course
	“Permission under Personal Courses of Study Statute s.10(a) to enrol in [COURSE] already passed in [YEAR]. Credit for the course will be counted only once - [APPROVING AUTHORITY, FACULTY]”
	Recorded when a student has already passed a course and has permission to enrol it in again. Normally used when a student wishes to satisfy certain entry requirements to a programme.

	Approvals under Assessment Statute

	Compensation Pass
	“Compensation Pass granted under Assessment Statute s.4.7 for [NUMBER & TYPE OF] points at [LEVEL]-level  to allow completion of the [QUALIFICATION] -[APPROVING AUTHORITY, FACULTY]” 

OR

“Compensation Pass granted under Assessment Statute s.4.7 for [COURSE] to allow completion of the [QUALIFICATION] -[APPROVING AUTHORITY, FACULTY]” 
	Refer to the Assessment Handbook for Faculty criteria

	Impaired performance
	“Impaired performance application accepted by the Convener of the Academic Committee in respect of [COURSE CODE]. The pass grade gained in the course does not take into account the degree of impairment.”
	To be recorded when an aegrotat application has been overridden by a graded pass, and impaired performance comment has been approved.


	Type
	Format and Examples
	Comments

	Approvals under Credit Transfer Statute

	Exchange programmes
	“Transfer credit granted under Credit Transfer Statute on the basis of study undertaken on exchange at [INSTITUTION], [COUNTRY] - [APPROVING AUTHORITY, FACULTY]”
	Transfer credit based on exchange programmed needs to be identified because it is less constrained in the ways it can be applied to qualification requirements.

	Exemptions and substitutions associated with transfer credit
	Example: Permission under Credit Transfer Statute to credit [number] UNSP 200 points granted on the basis of study at [institution], towards the BCA requirement for 210 points - Associate Dean (Students), Faculty of Commerce and Administration, from the BCA Schedule”

Example: Permission under Credit Transfer Statute to credit [NUMBER] points worth of the non-commerce studies towards the s.2(b)(iv) requirement of the [YEAR] GradDipProfAcc Statute - Associate Dean (Students), Faculty of Commerce and Administration”

Example: “Exemption under Credit Transfer Statute from the Part 3 requirement of the BE on the basis of National Diploma in Business - Associate Dean (Students), Faculty of Engineering”
Example: “Exemption under Credit Transfer Statute  from the requirement to complete MBA elective courses on the basis of study at [institution] - Associate Dean (Students), Faculty of Commerce and Administration”

Example: Permission under Credit Transfer Statute, to credit [NUMBER] UNSP 400 points granted on the basis of study at [institution] towards [POSTGRAD QUALIFICATION] - [APPROVING AUTHORITY]”

Example (major requirements): “Exemption under Credit Transfer Statute  from the BAS requirement to complete SARC 352 on the basis of [course] passed at [institution] - Associate Dean (Teaching, Learning and Students), Faculty of Architecture and Design”

Example: “Permission under s.2(c) of the BAS Statute to substitute Part 1 courses on the basis of study undertaken for National Diploma in Architectural Technology – Associate Dean (Teaching, Learning and Students), Faculty of Architecture and Design”
Example: “Exemption under the Credit Transfer Statute, from [MOOT COURSE CODE] on the basis of completed moot assessment at University of Auckland - Deputy Dean, Faculty of Law” 

Example: “Permission, under s. 4.3(d) of the Credit Transfer Statute to credit 300-level transfer credit undertaken on exchange towards major requirements and minimum 300-level degree requirements  - Associate Dean (Students), Faculty of Humanities and Social Sciences”
	Transfer credit is specifically listed on Academic Transcripts. A comment is required only when there are particular conditions associated with that credit.

	Comments providing information about achievement of specific degree requirements or associated professional requirements

	Thesis title
	“Thesis title: [THESIS TITLE]”
	To be recorded when the thesis has been deposited in the Library. 

	
	“Thesis under examination: [THESIS TITLE]”
	To be recorded if a transcript is requested prior to deposit of the thesis. Comment is to be superseded when appropriate by “Thesis title: [THESIS TITLE]”. 

	Third major
	“Third major: [MAJOR]”
	If more than two undergraduate qualifications are recorded, the relevant qualification should be stated.

	Combined majors in BA
	“Combined majors in [MAJOR] and [MAJOR]”

Example: “Combined majors in Political Science and International Relations” 
	Combined majors were available in the BA under the pre-2010 statute

	Minor
	“Minor for [QUALIFICATION]: [SUBJECT]”
	


	Type
	Format and Examples
	Comments

	Endorsement / concentration / module /unit of study 
	“This course of study has met the requirements for an [endorsement/concentration/module/unit of study] in [SUBJECT] as set out in the [QUALIFICATION] Statute”

Example: “This course of study has met the requirements for an endorsement in construction technology as set out in BBSc Statute”

Example: “This course of study has met the requirements for an endorsement in Primary Health Care as set out in the PGCertHealth Statute” 
	Endorsements / concentrations /modules / units of study are not recorded elsewhere on the transcript so this is the appropriate place to record them. Only applicable to qualifications that have provisions for such sets of courses, as defined in the Personal Courses of Study Statute (Appendix A). 

	Inter-institutional component
	“Completed [COMPONENT] for the [QUALIFICATION] at [UNIVERSITY], [CITY], [COUNTRY]”

Example: “Completed Part 2 of the requirements for the MConBio at University of New South Wales, Australia” 

Example: “Completed ECON 130, ACCY 111, QUAN 102 at the Victoria campus at the University of Economics, Ho Chi Minh City, Vietnam” 
	

	Teaching experience
	“The [QUALIFICATION] includes 14 / 20 weeks’ successful teaching experience”
	Recorded only for teaching programmes. 

	Barrister and Solicitor’s Certificate
	“[DATE] Barrister and Solicitor’s Certificate issued”
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