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Appendix B: Academic Agreements Checklist
This checklist has been developed with reference to examples of best practice. Consultation with the specified staff member must be undertaken as part of proposal preparation. These include the Director, Student Academic Services; the Office of the Toiahurei / Deputy Vice-Chancellor (Māori); the Director, Communications and Marketing; the Director, Academic Office; the Director, Planning and Management Information, Finance staff; and Victoria International staff (for international academic agreements).
1.
General

(a) Period of Memorandum of Understanding (MOU)

(i) Start Date

(ii) Duration

(iii) Changes (signed by both CEOs)

(b) ‘Ownership’ of the qualification

(c) Termination

(d) Marketing including use of logos

Contact: Director, Communications and Marketing

2.
Academic

(e) Board of Studies

(f) Entrance Qualification

(g) Documented assessment procedure
(h) Aegrotat policy

(i) Student appeals and complaints

(i) Process

(ii) Final determination

(j) Mode of Delivery

(k) Relationship with current Victoria University of Wellington policies and statutes, particularly;
(i) Credit Transfer Statute
(ii) Personal Courses of Study Statute.
(l) Course/programme evaluations (Contact: Director, Centre for Academic Development)
Contact: Director, Academic Office
3.
Implications for Māori

(m) Treaty of Waitangi implications

Contact: Office of the Toiahurei / Deputy Vice-Chancellor (Māori)
4.
Operational
(n) Enrolment: including institution of enrolment, and responsibility for enrolment. This needs to be clear given implications for issues involving the application of statutes and student conduct provisions.

(o) Examinations: including responsibility for organising and holding examinations

(p) Exchange of, and access to, data

(q) Location of student files

(r) Withdrawals
(s) Graduation

Contact: Director, Student Academic Services
5.
Student Entitlements
(t) Loans and allowances
(u) Access to library

(v) Access to student services
(w) Access to information technology services.
Contacts: Manager, Student Fees, and Director, Student Academic Services

6.
Funding
(x) Tuition fees

(y) Amount per course/qualification

(z) Additional fees

(aa) Fee setting authority

(ab) Collection authority

(ac) Payments between institutions

(i) Collection costs

(ii) Payment dates

(ad) Refunds
(ae) EFTS claim

(af) EFTS claimant

(ag) Single Data Return provider

(ah) Payments between institutions
Contacts: Director, Planning and Management Information and Manager, Financial Operations
(ai) 6.
International
(aj) For all international agreements

Contact: International Programmes Director, Victoria International
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